
 
 

EVENT ASSISTANT FOR WILDFIRES FESTIVAL 
Part-time (3 days a week), Fixed Term until end of June 2023. 
Salary £23,553 pro rata 
 
Join the 24-7 Prayer team! 
 
Based in our offices in Woking, Surrey, this person will work with our Head of Events, 
helping to deliver this year’s Wildfires Festival at the end of May 2023. 
 
We need a great communicator, who is relational, encouraging, and confident and 
with excellent computer literacy expertise. You will love putting systems in place, 
helping delegates and attendees, getting creative and seeing the outcome of your 
work at the Wildfires event in May. You will lead on many aspects of volunteering, 
including training, communication, and recruitment. It almost goes without saying that 
this role requires a brilliant team player, willing to serve but also able to take initiative.  

If you’d like to apply, please click here*: https://hr.breathehr.com/v/event-administer-
wildfires-festival-27642 

*when prompted in the application process, please upload your CV and a 1-page covering letter 
explaining why you are suitable for the role and your connection with 24-7 Prayer and Wildfires. If you 
do not upload any documentation your application will not be taken further.  

If you would like to further discuss the role, please email recruitment@24-7prayer.com 
 
IMPORTANT NOTES: 

• This is not a PAYE role. The successful candidate would be working as a self-
employed freelancer.  

• The successful candidate would be expected to spend at least 1-2 days a week in the 
24-7 Prayer offices in Woking, Surrey. 

• The successful candidate must be available during both the Wildfires/Big Church 
Festival residential events from 25th May – 1st June 2023. 

 
Closing Date for applications: Monday 31st January 
Interviews will be held on: Wednesday 8th February 
 
(All applicants must have an existing legal status to work and reside in the UK) 
 
  

https://hr.breathehr.com/v/event-administer-wildfires-festival-27642
https://hr.breathehr.com/v/event-administer-wildfires-festival-27642


EVENT ASSISTANT FOR WILDFIRES FESTIVAL 
JOB DESCRIPTION 
 
Responsibilities:  

- Build and manage the Wildfires Festival volunteer system.  
- Able to create systems and build teams (particularly volunteering teams) 
- Confident in communicating with people via email and phone. 
- Help to establish culture of serving and honouring those who are volunteering  
- Liaise with team leaders and ensure all appropriate training and information is 

provided for both leaders and team members.  
- Manage Wildfires Event “customer services” i.e. answering questions from ticket 

holders and volunteers before and during the event 
- Work with the Head of Events and Big Church Festival team to develop a plan for 

accessibility across the Wildfires festival event.  
- Work with the Head of Events and Big Church Festival team to develop a plan for 

safeguarding across the Wildfires Festival.  
 
Essential Qualifications, skills, and experience:  

- Excellent communication and interpersonal skills  
- Excellent computer literacy skills (including MSOutlook, MSExcel, MSWord, 

MSPowerpoint and Google Docs.) 
- Attention to detail and highly organized  
- Enthusiasm for events 
- Ability to prioritize work  
- Team player  

 
Desired Qualifications, skills and experience:  

- Previous involvement in Wildfires and 24-7 Prayer  
- Previous safeguarding experience  
- As the ideal candidate you will be a committed Christian with knowledge and/ or 

experience of the 24-7 Prayer movement 
 
 
 
 
 
 

About 24-7 Prayer International 
24-7 Prayer began as one simple prayer meeting in 1999, and is now an international, 

interdenominational movement, reviving the church and rewiring the culture through non-stop night 
and day prayer. From apps and courses to prayer rooms and blogs; we exist to help people pray. 

 
About Wildfires Festival 

Wildfires started in 2018 as a joint adventure between 24-7 Prayer, Worship Central, Bible Society, 
Pioneer, Big Church Festival and Tearfund. Since then it’s had three in-person events on the Wiston 

Estate in West Sussex and online during the Covid Pandemic. In 2022 Wildfires saw a significant 
growth in attendees which will continue into 2023. 


